
Quick Start Guide
Using Options with your Products



1.  Open “My Products”

2.  “Add New” Item

Login as you normally do, and click on “My 
Products” from the Quick Tasks box.

You may already have existing products defined.  
If you do, you can skip to step #5

Otherwise, click “Add New” to add a new 
product.



3.  Add Product/Item

Fill in the basic item information to set it up in 
the cart.

After adding the item you’ll be prompted to get 
the Buy Button.  Click on it to proceed.

4.  Return to Item List

Click on the “Buy Buttons” link to return to the 
item list.



5.  Click “Edit” on the Item

Click the “edit” link next to the item you want to 
add options.

6.  Add “Dropdown” Option

In this example, we’re going to add a dropdown 
option to the item.

A dropdown option gives the customer a 
selection of options from which can they choose.



7.  Add selections

In this example, we’re prompting the customer 
for their shirt size.  So we enter “Choose Shirt 
Size” for the Selection Title.

Next, we start adding the options.  We have 
four, so we clicked on “Add Another Option” four 
times.

8.  Preview Your Options

You’ll now see your option in the item.

Click ‘Buy Buttons’ to return to the item list so 
we can preview what it will look like for the 
customer.



9.  Add selections

From your item list, click on “Buy Button” next 
to the item with options.

10.  Click “Buy Now”

Click on one of the “Buy Now” buttons, which 
will take you to your shopping cart.

** You will be logged off your control panel 
when you click “Buy Now”



11. Preview your Options

You’ll see what the customer is prompted with.  
In our case, a dropdown with the shirt sizes for 
the product.

If choosing a selection that costs extra (like our 
Large shirt), the cart will add that price to the 
item total automatically.

END


